3KcnopTnpoBaTb Gmail b 4>opwiaT MSG - 3arpy3me 6ecn/iaTHbm kohbbptbp (Jjafi/iOB Gmail b MSG 

3/i6KTpoHHaB noma - 3 to 6o/ibiuoM cnoco6 3 /ibktpohhom nombi c Apy3bB/viM ki cnycxa/vw npn 
HanafleHMM sammueHHoro, 6e3 xaxnx-/in6o npo6/ie/vi, Korfla b Baiuenn onbue . axcnopTHpoBaTb Gmail 
b ^QPiviaT MSG 

KapTkiHa m KOHBepT no 3/iexTpoHHOM nonie 


HkiTaPiTe fla^biue, HTo 6 bi coo 6 mnTb: 


xax co3flaTb Expresssman HOBoe nucb/vio 

rfle flo6aBMTb no/iynaTe/iePi Ha Bam a^pec 3/iexTpoHHon noHTbi 
rfle BBecTM ue/ib ncc/ieAOBaHna 

xax HanpaBMTb cbok> 3/iexTpoHHyio noniy m/im B03flep>xaTbca ot Hee xax noTBHyB, p,nn noTOM 

riocaeflOBaie/iM mar 3a maron/i npmBopa xjtcb, xax ny6/inxoBaTb 3/iexTpoHHyx) nomy, ncno/ib3ya 
cneT-cfiaKTypy Gmail. HecMOTpa Ha 3to, MHome nomoBbie axxayHTbi m/im npn/io>xeHMa nrpax>T 
cooTBeTCTByximyxj npory/ixy fl/ia co3flaHkia v\ paccbi/ixki HOBoro n/iaTepkiasia. 


Bbi 6yfleie Tpe6oBaTb: 


MamiiHa c OTxpbiTbin/i MHTepHeT-o6opyAOBaHne/v\ 

paccbi/ixa 3/iexTpoHHOH noHTbi, HacTpoeHHaa v\ HacrpoeHHaa fl/ia ny6/inxaAnn m npnr/iameHna 
aaexTpoHHOM noHTbi. 

M3yHMTe 3TM nomaroBbie MHCTpyxu.MM p,nn HanpaB/ieHua 3 /ibktpohhom nombi 


3to 1: BOMAme b cboxd xpoHMxy Gmail, HTo6bi Bbi 6bi/in Ha naHe/iu MHCTpyivieHTOB (nepBMHHbm 
AMnaowiai) Bamero coo6meHkia. 


Eaox 2: ocraHOBkiTb co 3 AaHkie. 




Chmmok 3KpaHa Kon/mM/iHTopa Gmail 


Locomotion 3: HOBaa HMCTaa naHe/ib 3/iexTpoHHOM noHTbi 6yfleT paccTpoeHa. B no/ie «Ko/v\y» 
Hanmume b coo6meHMM 3/iexTpoHHOM noHTbi no/iynaTe/ia. 


Pa3/v\eu4eHne 3/iexTpoHHOM nombi b Gmail 


Mepa 4: Bbi n/iomeTe noTpe6oBaTb, HTo6bi kto-to flo6aBM/i b Bam a,qpec 3/iexTpoHHOM noHTbi, HTo6bi 
«Aepa<aTb mx b L^MK/ie». Bbi Moa<eTe cfleaaTb 3to, Ha>xaB Cc m/im Bcc, xoTopbm no^apm ypo>«aM. «Cc» 
- «KonMa» m «Bcc» aremcTBO «KonMa CKpbiToro 3/ieiv\eHTa». flo6aB/ieHMe aflpeca 3/iexTpoHHOM noHTbi 
b o6aacTb «Cc» 03HanaeT, hto 3tot MOfly/ib opraHM3ivia no/iynaeT co3flaHMe 3/iexTpoHHOM noHTbi, a 
Bee HOBbie no/iynaTe/iM no/iynatOT bma 3/iexTpoHHOM noHTbi. Ec/im b Tecie «Bcc» noiviemaeTca nMCbn/io 
C nMCbMOM, npMHMHa flaeT flBOMHOM aflpec 3/ieKTpOHHOM nOHTbl, HO HMKaKOM flOnO/lHMTe/lbHblM 
npMeiVIHMK He yBMAMT 3Ty TaXTMMHOCTb. 


Ec/im Bbi OTnpaB/iaeTe paccbi/iaen/ioe nMCbn/io no 3/iexTpoHHOM nome 6o/ibmo/v\y xo/iMnecTBy pa3Hbix 
rpynn, sto 3ac/iy>xMBax3maa flOBepMa u,e/ib non/iecTMTb Bee aflpeca 3/iexTpoHHOM noHTbi b no/ie «Bcc», 
HT06bl AOnO/lHMTb Bam eexpeT «paCCbl/1KM». TaKMM o6pa30M, HeT HMX3XOM B03M0/KH0CTM, hto 3TO 
MO>xeTynacTb b pyxM cnaiviepa m/im xoflepa. 


COCTaB/ieHMe 3/ieKTpOHHOM nOHTbl M A 06 aB/ieHMe 3/ieKTpOHHOM nOHTbl CC npMXOAflT 


LUar 5: Macrep-o6/iacTb no3BO/iaeT Ban/i HanpaBMTb npMeMHMK Ha B03,qyx Bamero aflpeca 
3/ieKTpOHHOM nOHTbl, K3K Cn0C06. Bbi He ZlOJXMTeCb, HT06bl n0/10>KMTb HTO-HM6yflb B XOpo6xy BeiAeM, 
ho oh MO>xeT o6cay>KMBaTb, Korfla 6fleHMe m pa6oia 3/iexTpoHHOM noHTbi. 



3tot Bonpoc 6: 3/ieKTpoHHOM noHTbi iv\o>KeT 6biTb OT(|)opiviaTkipoBaH b Ckian/iCKon/i nopaflKe, HTo6bi 
3a6poHnpoBaTb b KanecTBe o6emaHMH. Bbi MOweTe pa3/iMHaTb MHCTpywieHT, pa3HOo6pa3ne vt 
CkiTyai^kiio c Mcno/ib30BaHMe/vi 3H3hkob MH(j)op/v\ai^km. Bbi Taione wioweTe Cfle/iaTb tohiomm 
nponycKOB vt 6e3AeMCTBMeM npaBonucaHne CBoefi 3/ibktpohhom noHTbi. Bbi6epme cbok> 
MHc()op/v\aLi l MK) m 3 noKa3aHHoro rpa(j)MKa. 


flapaivieTpbi MH(t>opiviai4MM b Gmail 


/lecTHML^a 7: HanenaiaMTe cbom kohtbht b 06/iac™ ocHOBHoro aivmMpMMecKoro nMCbivia. 


Bbi ivioweTe OT(|)op/v\aTMpoBaTb cbok) 3/ieKTpoHHyio noHTy, Mcno/ib3ya yflo6Hbie Ha naHe/iM 
MHCTpyiVieHTOB BapMaHTbl. HT 06 bl A 06 aBMTb MCnpaB/ieHMe B Te/lO BameM 3/ieKTpOHHOM nOHTbl clack Ha 
enclose unite painting, ,qo6aBbTe «Book to exhib», a 3aieiv\ npoM3BeflMTe nay3y vtnvt 3/ieKTpoHHyio 
noHTy, HaKOHeu, McnycTMTe OK. 


Pa36MTb 4>aM/i 


nyTeujecTBMe 8: Korfla Bbi xopomo 3Ha«OMbi c 3/iexTpoHHOM nomoii, Ha>x/v\MTe XHonxy «OHMCTMTb 
ny6/iMKai^Mio» b naHe/iM «3anMCb». 


ompaBKa 3/iexTpoHHOM nombi b Gmail 



noAAepmxa 9: OTnpaB/ieHHoe Baivm 3/iexTpoHHoe nncb/vio 6yfleT coxpaHeHO b nanxe «OTnpaB/ieHHaa 
noHTa» Ha naHesin ynpaB/ieHHa Gmail. Baivi MO>KeT noHpaBMTbca ncno/ib30BaTb yxa3aTesib /v\biwn Hafl 
nanxon «BxoAflmne», HTo6bi npocn/iOTpeTb ,qo6aB/ieHHbie nanxki. 


nepe/v\eu^eHne 10: Bbi MO>xeTe ompaBMTb coo6meHne no 3/iexTpoHHon noHTe, ho 3aTeivi npHCTynmb 
x TO/v\y, HTo6bi noflHBTb ero p,o c/ieflyiomero, a 3aieiv\ ompaBHTb no noHTe. Gmail aBTOMaTkmecxn 
coxpaHaeT Baiun HepHOBnKn. TaKwvi o6pa3on/i, Bbi iv\o>KeTe npocTO noBepHyTb aaexTpoHHyio noniy, a 
ocTaBLuaaca b o>«nAaHnn 3/iexTpoHHaa noma ocT3BHTb b nanxe «HepHOBHKn». Korfla Bbi peiunTe, hto 
xoTkiTe nepe^aTb ero, Bbi MO>xeTe 3to cfle/iaTb n3 nanxn «HepHOBHKn», me/ixHyB «HepHOBHKn», a 
3aTe/v\ me/iKHyB xon/inoHeHT «noBopoT» b no,qcKa3Ke nanxn «HepHOBHKn». nepeiviemeHne 
3/ieKTpoHHon noHTbi n nepeHOC TpaHcnopTa xax BpowfleHHbm. 



